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The Harvey Grammar School

Sixth Form Learning Support Manager 
Person Specification
We are seeking to appoint a person who:-


· is enthusiastic, discreet and motivated


· has qualifications, experience, knowledge and understanding appropriate to the post 


· has a good understanding of the UCAS application procedures


· has a sound grasp of grammar, punctuation and spelling


· has proven ICT and numeracy skills


· can utilise a range of working styles


· has the self-discipline to take lead responsibility for the Sixth Form area


· is willing to embrace new ideas


· understands the need to follow school and DfE regulations


· can establish positive professional relationships with Sixth Form students and House staff


· can assist in building the school’s links with the wider community, including Higher Education institutions and local employers


· has the ability to:

· organise and prioritise work according to demand 


· work independently and as a member of a team, sharing tasks and supporting other members of the team


· work at all times with complete confidentiality

